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TO:  Holly Tatman, City Manger 
FROM: Shannon Adams 
DATE: December 31, 2022 
SUBJECT: December Activity Report 
__________________________________________________________________ 
 

 Received & processed 4 Freedom of Information Act Requests 

 0 full burial, 0 urn burial at Woodlawn Cemetery 

 Had meeting with Executors of Estate of property owner for Dangerous 
Building property who praised the City staff for their assistance with the 
matter and particularly noted the Clerk, Deputy Clerk, and Police Chief. 

 Followed up with other properties on the Dangerous Building Agenda.  

 Began preparing Quarterly Board Agendas for January 

 Prepared Calendar of Meetings for 2023 

 Prepared Documentation for 2 Workers Comp. Claims  

 Edited Resolution Permitting Alcohol in Parks 

 Prepared request for proposal for cleaning of City Offices/Library 

 Deputy Clerk submitted Spark Grants for the Beach Bathroom/Tot Lot 

 Deputy Clerk closed out the SCCCF Bridge to Bay Grant 

 Deputy Clerk attended the ZBA & Open Meetings Act training 

 Deputy Clerk updated financial assistance resources.  
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